	
	          Policies and Procedures

2022-2023 Spanish Language Program
	    


1. Tuition cost is $170 for 20 weeks of 30-minute lessons.
2.  If you withdraw your child from the program prior to the first day, we will refund all of your money except a $25 cancellation fee.  However, if the program does not receive a minimum of 5 registrations to run a class, you will be fully refunded.  In of COVID-related school closures, we will make every effort to hold make-up classes at the end of the program. If the program is cancelled due to COVID, you will be issued a pro-rated refund up to 30% of the total fee paid. Registration must be completed by September 30th 

3. Enrollment into the language program is for the entire program.  Parents who wish to withdrawal their children after the first class will be charged for the entire program.  

4. Classes will meet on the dates as designated on the language program calendar.  Please note that the calendar observes all school holidays. (This is emailed by the teacher prior to the first class.)  

5. In the event school is cancelled or school is delayed, language classes will be cancelled.  A make-up day will be re-scheduled at the end of the session and parents will be notified.

6. Students will be placed in Spanish classes by Spanish language experience, depending on enrollment. 

7. Food allergies or other medical conditions should be noted on the registration form.  Please note: CSA staff can NOT administer medication or epi pens.  

8. We encourage parents to attend classes and observe the material their child is learning.  We have an open-door policy and always welcome parent involvement and feedback.  No reservations needed!

